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GEAEPAJIBHOE MOCYJJAPCTBEHHOE ABTOHOMHOE
OBPA3OBATENBHOE YUYPEXAEHME BbICILET'O OBPA3OBAHMA

«BEJITOPOJACKHI r'OCYJIAPCTBEHHBIN

HAIIHOHAJIbHBIA HCCJEJOBATE/ILCKUMN YTBEPXEHBI
YHUBEPCUTET» IIPHKA30M PEKT
(HHY «BealV¥») OTQZ_LMNO/_; 2
NPABUNA

noJib3oBanus Hayunoii 6ubanorexoi
umenn H.H. Crpaxosa

1. Obmue nMonoXeHus

1.1. Hactoawue IlpaBuna pernameHTUpYIOT OOIMi MOPANOK OpraHHU3aIMH
obcnmyxuBaHHusa nosb3oBateneil Hayunoii 6ubnnorexu umenun H.H. CrpaxoBa ¢e-
AepajlbHOTO TOCYJAapCTBEHHOI'O aBTOHOMHOIO OOpPa3oBaTENbHOTO YYPEXKICHHS
BBICIIETO 00pa3oBaHus «bearopoackuil rocyaapcTBeHHBIH HALMOHANBHBIH HCCIe-
nosateNbCKuii yHuBepcuTeT» (nanee — HUY «benl ¥Y», yHHBepcHTeET), nepeyeHs
OCHOBHBIX YCIYI ¥ YCJIOBHS HX TIpENOCTABIEHUA, npapa, 00A3aHHOCTH, OTBET-
ctBeHHOCTh HayuHoi 6ubnuorexu umMenu H.H. Ctpaxosa u nmosae3oBareneii.

1.2. Qoun Hayunoii Oubmuoreku wumenn H.H. Crpaxosa (manee -
bubmiotexa) ynpasnsercs HAY «benl'Y» U oxpaHseTcss rocyAapcTBOM B yCTa-
HORJICHHOM TOPSZKE.

1.3. Qonn bubnnoreku AOCTYNEH NONB30BATENAM Yepe3 CHCTEMY CIIELMa-
JAH3KPOBAHHBIX YHTAIBHBIX 3a10B, a00HEMEHTOB, 6ubnuorek Ha xadenpax HUY
«benl'¥Y»,

1.4. ABTOMaTH3NpOBaHHbIE paboyLie MecTa, paclOJOXKEHHBIE B IOMEIIEHMAX
KOMIIBIOTEPHBIX KiaaccoB U Kadeap HUY «beal ¥Y», B TOM uMcie BXOAAIHUX B CO-
craB KopriopatueHOH OGUOITHOTEYHON CHUCTEMbl YHHBEPCHTETA, ABIAIOTCA aBTOMa-
TH3UPOBAaHHBIMH paboyuMH MecTaMH nosb3oBareneil bubanorexkH.

1.5. Belnaua BO BpeMeHHOE MONIb30BaHHE YUCOHHKOB M Y4EOHERIX MOCOOHI U
ApYyTr¥X AOKyMeHTOB M3 OubnmorteuHoro ¢oHma HUY «benl'¥V» obyuarommmcd,
OCBaHBAIOLHM y4eOHBIE TIpEAMETE], KypChl, AUCLMILIMHEEI (MOAYJIK) 3a NpeaeiaMu
(enepanbHBIX TOCYAapCcTBEHHBIX 00pa3zoBaTeNbHbIX cTanzapToB (Aanee — OTOC),
obpasoBaTenbHBIX cTaHAapToB (Hanee — OC), NpOM3BOAMTCA TONBKO B YMTABLHbIX
3anax bubanorexu.

1.6. Beigatia Bo BpeMEHHOE II0ONIb30BaHHEe YYeOHHKOB H yueOHEIX 10COOHIA H
JpyrHX ANOKyMeHTOB M3 OuOauoredHoro ¢onna HUY «benl'V» obywarompmes,
MOJyYalol¥M naTHeIe 00pa30BaTebHble YCIYTH, IPOU3BOAUTCA Ha abOHEMEHTax

H B YHTAJILHBIX 3a1ax bubanoTeku.

IIpumenanue. Yuebnuxu u ywebnvie nocobus, opyrsue Ooxymenmul uz Oufinuomeunozo
@onoa HHY «berl’Y» npedocmasnaiomesn 06y4aioufuMcs, 0ceausaiomum yuebuvie npedmemsi,
Kypewt, Oucyunaunbl (modyau) 3a npedeaamu PI'OC, OC u (urw) noayvarowum niamusie obpa-



2

308amenvHble YCAVeU, 60 8PEMEHHOE noiv3osanue Ha Gecnramuou ocnose. Iloavsoganue un-
gopmayuonneimu pecypcam bubauomexu 6xooum 6 cmoumocmes 06pazoeamenvHol yCay2u.

1.7. bubnnoTeka NpeaoCTapAseT AOMOMHUTENBHbIE BUIB YCIYT Ha BO3ME3/I-
HOM OCHOBE B YCTaHOBIIEHHOM IMOPALKE.

1.8. IlpuoputeTHBIM IpaBoM B oOecreyeHuH NOKyMeHTamu U3 donaa bub-
JHOTEKH TIoIb3yloTcs obydatowuecs u pabotuuky HAY «beal V».

1.9. bubnroTeuHO-UHPOPMALIMOHHOe OOCITyKMBaHHE MONB30BaTENeH OCy-
LIECTBISAETCH IO CTyJeHYeCKOMY OueTy WM yIOCTOBEpEHHIO (CTOPOHHHX IONb-
30Bareneil — no npeAsABIEHHH Nacnopra).

1.10. bubnnoreka obcaykuBaeT Noib30BaTENEH €XeIHEBHO, KpOME BOCKpe-
CEeHbs, IOCYJApCTBEHHBIX MpPa3JHHKOB M CAHUTApHBIX AHeH (nmocnemHss cpeda

Ka)KZOTO MecsAla). Y AaJeHHbIA JocTyn BO3MOXKeH 24 yaca B CYTKH.
Ipumevanue. B nepuod ¢ 1 wiona no 31 aszycma obcayxcusanue nonvzoeameneti bu6-
auomexu ocywecmensiemes ¢ 9.00 0o 17.00, kpome cy6b6omel u 6ockpecensba.

2. [IpaBa bubnnoreku

2.1. bubnuorexa uMeeT NpaBo:
2.1.1. B ycTaHOBNEHHOM NOpsAAKE ONPEIEIATh MOPAIOK BBIAAYH, KOJHYECTBO BbI-
AJaBaeMbiXx OHOIMOTEYHBIX OKYMEHTOB, CPOKH MOJB30BAHHMA [JOKYMEHTAaMM B
IOYHKTax oOCTy>KMBaHHS [UIA pa3HBIX BHIOB JOKYMEHTOB M KareropHii Mojs30Ba-
Tenei, a TakkKe INEPeyeHb JOMONHHTENbHbIX OMOIHOTEUHBIX H HH(OPMALIMOHHO-
Oubanorpaduueckux ycIayr Ha BO3Me3IHOH OCHOBE.
2.1.2. ®opmupoBaTh y4eOHEIE KOMILIEKTHI [0 CIELHATBHOCTAM B COOTBETCTBUH C
y4eOHBIMH ITaHAMH M POrpaMMaMH.
2.1.3. Onpegensate BHABI yliepOa, HAHECEHHOTO TMOMB30BATENISIMH, ¥ pa3sMephl €ro
KOMIIEHCAlMH B COOTBETCTBUH C AeHCTBYIOILMM 3aKOHOAATEIBCTBOM.
2.1.4. TlpemoctaBnaTe HHGOPMALIHIO B HHCTHTYTH! M AekaHatHl ¢axynsTeroB HUY
«benl’¥» o cTyneHTax, MMEIOHMIMX 3aODKEHHOCTh 10 JOKYMeHTaM u3 ¢ouaa bub-
JIMOTEKH.

3. Qb6sa3agHocTy bubamorexu

3.1. bubnunoreka obs3aHa:
3.1.1. UudopmupoBats nonb3oBateneil 060 BCeX BHIAX MPeaoCTaBIseMbX Bub-
NHOTEKOH ycayr, cTpykType bubnuotexu u pexkume ee paboThl.
3.1.2. TlpepocTaBnATe OCHOBHBIE BHOBI OHONMHOTEYHO-HHPOPMAIMOHHBIX YCIyT
OecrmatHo (nmyHKTHI 4.1.1-4.1.11).
3.1.3. ®opmupoBaTk OMONHOTEYHBIH (OHA B COOTBETCTBHM C 00pa30oBaTeIbHBIMH
IPOrpaMMaMH, peaTu3yeMbIMH B YHHUBEPCUTETE, M TEMATHKOH HayuyHO-
HCCNIeNOBaTeNbcKUX paboT, obecreuHBaTh ero COXPaHHOCTE.
3.1.4. OcyuiecTBIATh y4eT, XpaHEeHHE M HCIIONb30BaHHe GuGIHOTEYHOrO POHAA B
COOTBETCTBHH ¢ HOPMaTHBHBIMH JOKYMEHTAMHU.
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3.1.5. Ilpoomuts paboTy no BeigBJIeHHIO W3 ¢oHAa BubnHoTEKH HOKYMEHTOB,
BKJIIOYEHHBIX B (pefepabHBI CIHUCOK 3KCTPEMHCTCKUX MAaTepHaNIOB, H HX CIIMCa-
HHIO B YCTAaHOBIIEHHOM IOPSKE.

3.1.6. IlpenocraBnars nosHy0 HHPOPMALMIO O cocTaBe (POHAA Yepe3 JEKTPOHHBIN
Karanor u apyrue ¢popMbl 6HOITHOTEIHOTO HHOPMUPOBAHHSL.

3.1.7. Oka3pIBaTh MOJIB30BATENSIM IIOMOIIL B NMOHCKE H BHIOOpEe HEOOXOOHUMBIX H3-
JaHHH, UCTIONB3YA TPaAULIMOHHEIE H ANMEeKTPOHHbIE HOCHUTEMH HHpOpMaIuH.

3.1.8. ObecneuuBaTh MOJIL30BAaTEIIM BO3MOXKHOCTL I10J1630BaThCa (POHAAMH Bcex
CTPYKTYPHBIX NOApa3fieleHUH 1 NeKTPOHHBIMHU pecypcamu bubinoreku.

3.1.9. B cayyae orcyTrcTBHA B (GoHAe bubnHoTrekn HeoOXOAMMBIX NMOJB30BATEIAM
M3[aHMUH 3apamuBaTh UX No MexOuOnuoreuHoMy aboHeMeHTy W3 Apyrux Oub-
JHOTEK.

3.1.10. OcymecTBiaTh NOCTOSHHBIN KOHTPONb CBOEBPEMEHHOTO BO3Bpata B buod-
JTHOTEKY BBLAAHHBIX TOKYMEHTOB,

3.1.11. CoBepuieHCTBOBaTh 6ubnmuoreyHoe %} NHPOPMALIHOHHO-
oubnnorpaduueckoe o6cayKuBaHUE, BHEAPSAS HOBBIE HHQOPMallMOHHbIE TEXHONO-
THHY, paclupaAs NepedyeHb ONOIHOTEeYHBIX YCAYT.

3.1.12. IlpoBoauTe  3aHATHA, TPEHHHTM IO OCHOBaM  HH(OPMALMOHHO-
6ubnrorpaduyeckoif KyJibTyphbl, YCTHBIE KOHCYJbTAUHH, AeKaAbl HHPOpMallHi,
IHH Kadeap, IHH CNEeLHAIWCTOB, OPraHM30BBIBATh MEPOIPHATUS [YMaHHUTapHO-
MPOCBETUTEIBCKOM HAIIPABIEHHOCTH B NOMOLUIb 00pa30BaTeNbHON U HAYYHOH aes-
TENLHOCTH YHHBEPCUTETA.

3.1.13. ITonynapusuposats 6MOIHOTEYHBIN (POHI U NPEZOCTABISIEMEBIE YCITYTH.
3.1.14. ObecnieynBaTh BBHICOKYIO KYJIbTYpPy OOCIyXHBaHHHA, OCHOBAHHYIO Ha HOp-
Max IpodecCHOHATBHON STHKH.

3.1.15. Co3pmaBath # monaepxuBath B bubinorexke xoMpopTHBIE YCNOBHS IS pa-
60THI ONB30OBATENEI.

3.1.16. OGecneunBaTh KOHQHUASHIIHAIBHOCTh EPCOHANBHEIX JAHHBIX MMONE30BATE-
JIEH.

3.1.17. B ycTaHOBNEHHOM MNOpAAKE OTYMTBIBATLECA B CBOEH JEATENBHOCTH Iepen
aAMHHUCTpaniuell yHUBepcHUTeTa H METOOWYECKHM I[eHTpOM — Hay4yHo-
TeXHUYECKOH OMONHOTEKOH Benropoackoro rocy1apcTBEHHOIO TEXHOIOIMYECKOTO
yHuBepcuteta uMeHu B.I'. [llyxoBa.

4, TlpaBa nonp3oBatenet bubnuorexu

4.1. Obyuaromuecs 1 padoraukn HUY «benl V» uMmerot npaso GecnnatHo
MOJIL30BATHCA OCHOBHBIMH BHAAMH OHONMOTEYHO-HHPOPMAIMOHHBIX YCIYT, K KO-
TOPBIM OTHOCHATCH:

4.1.1. lpenocrasienue noyiHOM HHMOpMaLHU o cocTase ¢poHaa bubnroreku vepes
3MEKTPOHHBIA KAaTaNor i Apyrue Gopmsl OHOINOTEHHOI0 HH(POPMHUPOBAHMS.

4.1.2. KoHcynsTUpOBaHHKE 110 HUCNIOIB30BAHUIO CIIPABOYHO-TIOUCKOBOIO annapara u
pecypcoB bubnuorexu.

4.1.3. TlpegocraBneHre OTKPHITOTO NOCTyHa K KHHIKHOMY (OHAY B CHELIHAIH3H-
POBAaHHBIX YATANBHBIX 3a51aX H Ha aboHeMeHTax bubnuorexu.
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4.1.4. TIpemocraBnenue JOCTya X GpouaaM OMONHOTEK Ha Kadeapax yHUBEpCUTE-
Ta.

4.1.5. OneKkTpoHHBIN 3aKa3 JOKYMEHTOB KM IPOCMOTP JIHYHOIO JNIEKTPOHHOIO Yd-
TATeNBCKOT0 (GopMyIIapa Yepes dNeKTPOHHYIO 6ubIHOTEKY.

4.1.6. Beigaua BO BpeMEHHOE [0JIb30BaHUE B YHTAIBHBIX 3aaX U Ha aboHeMeHTax
MeYaTHBIX M3JAHHN W JPYTMX JHOKYMEHTOB M3 0ubnuorednoro ¢poHIa B yCTaHOB-

JICHHOM TIOPAIKC.
ITpumeuanue. Boioaua OoKyMenmos acnupanmam, OpoOuUHamopam i 0OKmOpanmam ocy-
ecmeagemcs mobKo 8 YumaibHux 3anax bubruomexu.

4.1.7. Ilpoanenue cpoka NoJb30BaHUS JOKYMEHTAMH B IMOPAAKE, YCTAHOBJICHHOM
nyHkroMm 10.6 HacTosmux IIpasui.

4.1.8. IlpepocraBiieHyie JOCTyNa K 3NE€KTPOHHBIM HH(MOPMALMOHHBIM pecypcaM
bubaHoTekH, THIIEH3HOHHLIM pecypcaM M pecypcam HuTtepher.

4.1.9. UndopmarimonHoe o6cIy)KUBaHHE B CHCTEME U30MPATENBHOrO pacipocTpa-
Henua ungopmauuu (MPH).

4.1.10. KoHcynsTaTHBHAS IIOMOIIL O METONUKE COCTAaBIeHMd Oubimorpaduue-
CKHX CITUCKOB H MX O(OPMIICHHIO.

4.1.11. Opranuzanus 7| TIpOBEAEHUE MEpOIIPHATHIA r'YMaHUTapHO-
APOCBETHTENHCKOM HAIIPaBIEHHOCTH.

4.2. CTyJeHTH, aCIHPAaHThI M NPeNOAaBaTeNM BEICIIHX yUYeOHBIX 3aBEACHUMH
ropoga benropona v benropozackoit obnmactu o6CayKHBAalOTCA TONBKO B YHTANb-
HBIX 3aJ1aX.

4.3. Brigaya u3januit u3 GubnroredHoro doHAa paboTHuKaM benropojcko-
ro UHCTHUTYTA pa3BUTHA oOpa3oBanus (nanee — benlPO) ocywmectisgercs Ha abo-
HEMEHTaX ¥ B YHTAJLHBIX 3aiax bubnuorekn, caymwarensMm benlPO — tonbko B

YHTAITBHBIX 3a7ax bubauorexy.

IIpumenanue. Bbubruomeuno-unghopmayuonnoe obeayxcusanue pabomnuxos besHPO
OCYUIECMBIACMCA RO NPeOBAGLICHUN YOUCMOBEPEHUA, Ciymameietl — no npedbisieHud nacnop-
ma U CHPAGKU 0 3a4UCTEHUY HA KYPCBl.

4.4, Beigaua u3fanuii u3 6u6auoTevHoro $hoHga MEAUIIHHCKUM pabOTHHKAM
yUpeXIeHHH 3apaBooxpaHeHus ropoja benropona ocymecteisercs Ha aboHe-
MEHTE M B YHTAJIHLHOM 3ajie OTJeNa MEeJMLIMHCKON IUTepaTypsl MO NpeIbiBIeHUH
nacropra.

4.5. bubanoredno-uHpOpMaIMOHHOe 00CIy)KUBaHHe JKUTeNned U rocreif ro-
pona Benropoxa (B ToM uHcie paGOTHHKOB (HIIHala, BXOMSIIETO B CTPYKTYPY
HY «benl ¥Y») ocymiecTBisieTcs TONBKO B YMTANBHBIX 3ajIaX II0 NpeAbsBICHUH
racropTa.

4.6, JononnuTenpHble  BHABI  OMONHMOTEYHBIX W HMHQOPMAIMOHHO-
OoubnHorpadHYeCKUX YCAYr BCeM KaTeropHsaM MOJb3oBaTeNel IpeJoCTaBIsIOTCS
Ha BO3Me3HOM ocHOBe coriacHo «[IpefickypaHTy TOBapoB, pabot, yciyr, peanu-
3yeMBIX B paMKax MpHHOCALIEH 10X0A AesTenbHOcTH HayuHoi OmOnuoTexu ume-
Hu H.H. Ctpaxosa», yIBepXXI€HHOMY IPHKA30M PEKTOpA.
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4.7. ITonb3oBaTenu HMEKOT MpaBo O0palIaTbCA ¢ MPEAJIOKECHHAMHU, 3aMeya-
HHUAMH, xanobamy B anMHHHCcTpauuio bubnuorexu nuyno unu gepes cepruc «Bo-
IPOC-0TBET» BUONHOTEKH, YHHBEPCHTETA.

5. O0A3aHHOCTH NoJab30BaTeNneii bHOMHOTEKH

5.1. Bee kareropus nons3oBareneit 00s13aHbI:
5.1.1. O3HakoMuThCs ¢ HacTosmuMu [TpaBunamu 1 cobmoaats paBuia.
5.1.2. Cobmonats yCTaHOBNEHHbIH MOP4A0K foctyna K 6ubmmoteynoMy QoHIy H
3NIEKTPOHHBIM HH(OPMAITHOHHBIM pecypcaM bHOanoTeKH.
5.1.3. IlpeapaBaaTh cTyneHueCKUH OWieT HWIH YIOOCTOBEPEHHE INPH IOJYYEHMH
(Bo3BpaTe) OMONIHOTEYHBIX JOKYMEHTOB ([/Isi CTOPOHHHX MONb30BaTeneidl - mac-
opT).
5.1.4. bepexHO OTHOCHTBCS K JTOKYMEHTaM, NMOTY4eHHBIM U3 (oHaa bubnuorexy.
5.1.5. He HapymaTe UeNOCTHOCTD WUTPHXOBOTO KOJa/Tara AOKYMEHTA.
5.1.6. bepexHO OTHOCHTBCA K UMYHIECTBY BHONMHOTEKH.
5.1.7. Cobmonate npasdia pabotsl nosssoBatenelt buGnuorexu B cetH HMutep-
Het/Uurpaner (rn.12.1-12.7).
5.1.8. Ilpu mosyyeHHH IOKYMEHTOBR, B TOM YHCJIe Ha ChEMHBIX HOCHTEINX, TIIA-
TEJABHO TIPOBEPHTE KX cocTossHMe. O 3aMedeHHBIX Jedekrax coOOIUTE AEKYPHO-
My OubnuoTeKapio. B mpoTHBHOM ciiyuae OTBETCTBEHHOCTH 3a MOPYY AOKYMEHTOB
HECET IONIB30BATENh, KOTOPBIA HCHONb30BaN OMONHOTEUHBIH NOKYMEHT MOCIe]-
HHUM.
5.1.9. Cobmonars npuuATHIH B bubnuoteke nopsanox paboTsl ¢ (OHAOM OTKPHITO-
ro gocryna (m. 9.9.1-9.9.6).
5.1.10. CobmonaTe HOpMBI 00LIECTBEHHOTO ITOBEICHHSA B MOMEIICHHAX bubmiore-
KH, OBITh KOPPEKTHBIMK U BEXUIMBBIMH B 0OpalIeHnH ¢ pabOTHHKAMH H I10J530Ba-
TensmMu bubnuoreky.
5.1.11. BeinonHaAts TpeGoBaHKA, CBA3aHHBIE ¢ COOMIOIEHHEM aBTOPCKOTO MpaBa H
YCIIOBUSIMH JIMIIEH3HOHHEBIX AOMOBOPOB.

5.2. Obyuarommecs H paborauku HUY «Benl ¥V» taxxke 00s3aHbI:
5.2.1. Bo3Bpawate 10KyMeHTH U3 (oria BHONMHOTEKH B YCTAHOBIEHHBIE CPOKH.
5.2.2. Ilpw BRIOBITHH U3 yHUBepcUTeTa (OTYHUCICHUH, YBOJIIEHEHHH) CAATh BCE YHC-

JAOIHecCd 3a HUHMH OHMONMHOTEYHEIE JOKYMCHTEI.
IlIpumevanue. Pabomnuxu HHY «Bbeal Yy obsazanvt noonucame 06xo00nol 1ucm.

5.3. Oby4aromecss yHMBEPCHTETa O0sA3aHBI Ha IEPUOJ| JIETHUX KaHHKYJ

CAaThk YHC/IAIIUECA 38 HHMH JOKYMCHTSRI 10 15 aBrycra.
Ipumevanue. Pabomruxam HHY «beal V» cpok 6036pama omoenvuuix uz0anuii Moxcem
Obimb npoOieH 8 YCMAHOBREHHOM NOPAOKE.

6. OTBEeTCTBEHHOCTD NONb30BaTened bubanorexku

6.1. Ilonk30Bateny Bcex Kareropui, HapymHBIIHe HacTosAlHe [IpaBuna wix
npuirHUBLIME bubnuorteke yumepO, HecyT MaTepUalbHYI0 H HHYIO OTBETCTBEH-
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HOCTh B COOTBETCTBHH C JeHCTBYIOIIMM 3aKoHoAaTenbcTBOM Poccuiickoi dene-
panuy, JTOKaTbHEIME HOpMaTUBHbIME akTamMi HHUY «benl V».

6.2. Tlonp30BaTeIM, OTBETCTBEHHBIE 3a YTPATY WM NIOPYY AOKYMEHTOB, 00s-
33aHHl 3aMEHHTh UX HACHTHYHBIMU M3aHUAMH WM IpU3HAHHBIMH bubnuorexoit
PaBHOLICHHBIMU.

6.3. CeefieHHs O TOJIB30BaTeNAX, rpy0O WM HEOJHOKPATHO HAPYLIUBIUKWX
nactosue [IpaBuia, nepenarOTcs B MHCTHTYTHI H JleKaHaTh! (paKyJIbTeTOB, B OCO-
OBIX CTydadx — MPOPEeKTopy 10 00pa30BaTeIbHON JEATETEHOCTH.,

6.4. 3a mapyiuende Hactosamux [IpaBui ycraHaBiuBaeIcs ClieAylolias OT-
BETCTBEHHOCTD:

6.4.1. 3a HecaHKUMOHHPOBAHHLIH (CaMOBOIBHBIHM) BHIHOC JOKYMEHTOB 33 NIPEAebi
bubauorexu — 50 pybneii 3a OIMH JOKYMEHT.

6.4.2. 3a HapyllIeHHe LEIOCTHOCTH IITPHXOBOIO KoAa/Tara JokyMmeHta — 50 py06-
JeH.

6.4.3. 3a nop4uy moxymeHTOB U3 ¢onaa bUOMHOTEKH:

— MOMETKH, NoadepkuBanus — 50 pyOieil 3a OMH JOKYMEHT;

~- U3BATHE JHUCTOB, WIUIKOCTPALIMIf, CXeM U T.I. — HCXOJA% M3 peanbHOH PHIHOYHON
CTOUMOCTH U3/1aHHS;

— BO3BpaT JOKYMEHTOB B COCTOSIHHH, HE MOJIeXallleM BOCCTaHOBJIEHHIO — UCXOAs
U3 peajJbHOH PBIHOYHOH CTOMMOCTH H3JaHHS,

— MEXaHHYECKOE IMOBpEeXIeHHe 3MeKTPOHHBIX HOcHTeNel UHGOpMALMH — HCXOAA
H3 peabHON PEIHOYHOH CTOMMOCTH HOCHTETIS.

6.4.4. 3a mop4y WY YTepIo KJto4a oT fueiiku sokepa — 150 py6nei 3a oguH kmod.
6.4.5. 3a mopuy TexHudeckoro obopynoBaHus U 6ubnuoTeyHON Mebenu — ucxoas
U3 PHIHOYHBIX II€H, JEHCTBYHOIUMX B JaHHOH MECTHOCTH Ha JAeHb NMPUIHHEHHA
yuiep0a, HO He HHU)KE CTOMMOCTH MMYIIECTBA IO AaHHBIM OyXTalTepcKOro ydera,
BKJTIOYAs CTENEeHb H3HOCA 3TOT0 HMYILECTBA.

6.5. Bo3MenieHue uutaTessiMu yulep6a, NPHYMHEHHOTO UMyHIecTBY bub-
NTHOTEKH, IPOU3BOAUTCS B IIOPAJKE H [0 OCHOBAHUAM, IpeaycMoTperHsiM [lopsia-
KOM y4eTa AOKYMEHTOB, BXOAALIMX B cocTaB OubauoTeuHoro ¢poHza, yTBepxkIeH-
HEIM IpHKa30oM MuHKyYIbTYpbl Poccrn ot 08.10.2012 Ne 1077.

7. 3anmuch mons3oBatenei B bubnuorexy

7.1. 3anuce obyuarowuxcs B bubnuoreky nNpoM3BOAKUTCS B aBTOMATH3HPO-
BaHHOM peXHMe B OTAeNax 00CIy)KWBaHUS Ha OCHOBAHUH NPHKA3a PEKTOpa o 3a-

yucaeHny B HAY «benl V».

Hpumeuanue. Ipu omcymemesuu ceedenuil 0 notv3oeamene 6 RPUKA3E PEKMOPA O 3a4uc-
asenuu 6 HHY «beal'Vy sanuce obywarowuxca 6 bubiuomexy npoussooumcs wa OCHOBaHUU
CHPABKY U3 UHCMUMYMA, (PaKyabmema, KOA1eoxa.

7.2. 3amuck pabotHukos HUY «benl ¥V» ocymiecTBiaseTCs 0 IpeABABICHUH
YHOCTOBEPEHHS.

7.3. Tpaxxnane, He sBasoumrecs obyuarommMucsa wid padotHukamu HHUY
«benl'Y», npu 3amucu B bubmotexy 00s3aHbl NPebABHTH NacNoOPT.
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7.4. Ilpu perucTpalliy nons3oBarellb 3HAKOMUTCA ¢ HactosamMu [Ipasuna-
MU.

7.5. OnexTpoHHBIH GOpMYNAp HONB3IOBATENS ABIAETCH NOKYMEHTOM, YAO-
CTOBEPSIOILNM JATy U (HaKT BoiJayH/mpHeMa U3JaHHil.

8. Ilepepeructpamus none3opareneit bubnnotexn

8.1. Ilepeperucrpaums Bcex Karcropui nons3osareiacd bubnuoreku mpous-
BOJHTCS €XErojaHo, ¢ 1 sHBaps TeKyLlero roaa.

9. NopsAnok noNb30BaHUsA YUTANBHBIMY 3ajaMH bubnnorexu

9.1. B yuTaneHeIX 3anax BBHIAAIOTCA CIPABOYHBIC, PEAKHE M LEHHbIS H3fa-
HHS; FOKYMEHTHI, TOJIy4eHHbIE 110 MEXXOHOIHOTEYHOMY ab0OHEMEHTY; JOKYMEHTHI
HOBBIIICHHOTO CIIpoca; TEPHOAMYECKHE M3JaHHA TEKyLlero roga, HeomyOnuxo-
BaHHBIe MaTepuansl (auccepraumd, otaetel 0 HHP); pedepatuBHbie XypHaubl U
cOOpHHKH.

9.2. Ilpu mocenieHHH YMTANBHBIX 3aJ108 MOIB30OBATENH INPEIBABIAIOT CTY-
JIeHYeCKMii Ouner Wik y0CTOBEpEHHE (CTOPOHHHE MO/b30BATENH — IACHIOPT).

9.3. /Ina nonyueHus NOKYMEHTOB MONK30BATENH OQOPMISIOT EKTPOHHBIH
3aKas.

9.4. Yucno DOKyMEHTOB, BBIIaBa€MBIX B YHTAIBHBIX 3aJIaX, HE OrpaHHIHABA-
eTCs.

9.5. neKTpOHHYO HHOOPMALMIO MOJIB30BATEIH MOTYT COXPAHATE A0 KOHIA
pabodero AHA B ceTeBOH mamnke «JoKyMeHTHI A/ COXpaHEHHS» U Ha COOCTBEHHEIX

JJICKTPOHHBIX HOCHTCIAX,
Hpumeuanue. B cemeeoti nanxe nonvzogamenu mozym yoaiimo u pedaxmuposams
moabko cobemeennvie haiinbl.

9.6. TTons3oBareny bUONMMOTEKH UMEIOT NPABO UCIIONB3OBATH B ITOMEICHH-
ax bubnuorexku cobcTBeHHblE TEXHUYECKHE yCTpoiicTBa 0e3 3BYKOBEIX CHIHAJIOB
(BOyTOYKH, ayaHoOILIedepsl, KATbKYAATOPHI).

9.7. Ilpuem 3aKa30B Ha JOKYMEHTE! Npekpallaercs 3a 30 MUHYT A0 OKOHYa-
HUA pabOTH! YUTAJIBHOTO 3aia.

9.8.3a 15 MHHYT 0O OKOH4aHHs pabOThl YUTANBHOTO 3ajla TMOJNB30BaTENH
00s3aHb! 3aBEPIUUThL paboTy Ha KOMITBIOTEPE H CAATh M3JaHHA AEKypHOMY OHO-
JIROTEKApIO.

9.9. Ilpu noceneHny 3a10B OTKPHITOIO J0CTYNA K (POHIY MOIB30BaTENH:
9.9.1. [lpegpaBnaior aexxypHoMy OuOnuoTekapio CTyIdeHYecKHi Omner WiH yno-
CTOBepEeHHE (CTOPOHHHE TI0/IL30BATENH — NACIIOPT).

9.9.2. Honyyawot y nexypHoro 6ubmuoTekaps KMo OT A4€HKH JIOKEpa U OCTAB/If-
10T B HEH TNaKeTHI.

9.9.3. CaMOCTOATENBHO OCYLIECTBIAIOT [TOAOOp M3AaHUi B poupe.

9.9.4. [lpu HeoOxoauMOCTH oOpalllaloTcs 3a KOHCyJIbTalued K AeKypHoOMY OuO-
JIROTEKApIO MO BOIIPOCAaM, CBA3AHHBIM C IOMCKOM JIHTEpaTyphl.




8

9.9.5. OcTaBIAIOT MCIONB30BAHHYK) JIMTEPATYPY B CIELHAIbHO OTBEACHHOM s
3TOTO MECTe.
9.9.6. ITo okoHYaHHH paboTHl COAIOT KITIOY OT AYEeHKH JIoKepa AexXypHoMy OnOIHO-
TeKapIo.

9.10. B uMTANbHBIX 3aJ1aX [10J1630BATENSIM HE pa3peiuaeTcs:
9.10.1. Bxoauts B BepxHe#l ofexne, ¢ MaKeTaMH, MIPUHOCUTB ¢ coboil ¥ ynorpes-
AT MIUALY, TIepeABUraTh 000py10BaHHE.
9.10.2. IIpuHOCHTE peXyILHe IPeaAMETE], KOTOpEIe MOTYT OBITh HCIIONB30BAHBI JUIL
MOpYH AOKYMEHTOB.
9.10.3. JlenaTh IOMETKH HAa TOKYMEHTE, BEIPBIBATh ¥ 3aru0arh CTPaHHIBL; ITOJBED-
raTh MEXaHUUYECKOMY BO3JIEHCTBHIO IITPHXOBOW KON/T3T, HaluleeHHbil Ha Oubiuo-
TEYHBIH JOKYMEHT.
9.10.4. BEIHOCHTE JOKYMEHTHI 13 (POHIOB 32 Mpeaeibl YUTATBHBIX 32108 6€3 cooT-
BETCTBYIOIIEr0 O(pOpMIIEHH.
9.10.5. Hapymate TUIINHY.
9.10.6. TIpoBoauTs GOTO-, KHHO-, BHACOCBEMKY H AHKETHPOBAaHHUE II0JIL30BATENEH
0e3 cornacosanus ¢ afMUHACTpalMeit bubnuoreku.
9.10.7. CaMOCTOSTENBHO MPOHU3BOIUTh BKJIIOYEHHE, BHIKIIOYEHHE OOOpYIOBAaHHUA
HIIH YCTPaHATE HEHCTPaBHOCTH; YCTaHABIWBATh WM YAAJATh NporpaMMHoOe odec-
ne4deHue.
9.10.8. Hcrionb30BaTh B KOMMEPUYECKUX LENAX JTHUIIEH3HOHHBIE JJIEKTPOHHBIE HH-
thopMaI{HOKHBIE IIPOAYKTHI, TOAMHCKY Ha kKoTopble nmeeT HIY «beal Y», a taxke
OCYLIECTBIIATH CIUIOITHOE KONMMPOBaHHE MaTepHaloB (B 4aCTHOCTH, BCEX CTaTeH
OJTHOTO HOMEPA XYpPHAJla HJIM BCEX IVIaB OJHON dNeKTPOHHOH KHHUTH); IPUMEHSTH
CHeHyanbHOE NporpaMMHoe obecrniedeHue, MO3BOJAIONIEE OCYIIECTBIATL aBTOMa-
TUYECKOe CKauyuBaHue HHPOPMALIUH,
9.10.9. TTons30BaThCs caliTaMyl pa3BIEKATENIEHOIO COJAEPKaHUs U calTaMH, Coxep-
KAIMUMH HHPOPMALHIO, HECOBMECTUMYIO C 3aladaMK 00pa30BaHHsL.

10. TTopanok nons3oBaHus aboHeMeHTaMH bubnnorexu

10.1. Beizaya KHHMT K ApYTrHX BHIOB JOKYMeHTOB u3 (¢onna bubnnrorexu Ha
IOM MPOM3BOAMTCA Ha abOHEeMeHTax.

10.2. OGcnyxuBaHHe TOJb30BaTeNed Ha aDOHEMEHTaX OCYIUECTBIAETCA IO
IpeIbsIBICHUH CTYAEHUYECKOro OUIeTa HiiH yAOCTOBEPEHHS.

10.3. [lna monmy4ueHHS AOKYMEHTOB Ha abOHEMEHTE MOib30BaTelld odopM-
JAIOT 3NEKTPOHHBIH 3aKas3.

10.4. 3anuch B 3IEKTPOHHOM YHTATENLCKOM (OpMyTsape yAOCTOBRepseT hakT
BEIZaYHN/IIpHeMa JOKyMEHTOB.

10.5. Cpox moJib30BaHUA AOKYMEHTAMHU ATl pa3lIMYHBIX KATeropui M0JIb30-
BaTeneil M KOMHYECTBO BBHIJAaBaeMBIX M3JaHHH Ha aboHeMeHTax ompenesnsercs
nud hepeHUMPOBAHHO!

10.5.1. YueOHble H3[aHMsA BBIIAIOTCS HA CeMecTp WM yueOHBIH rog B COOTBET-
CTBHH ¢ Y4eOHBIMH IITTaHAMHU ¥ IPOrpaMMaMH.
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10.5.2. ManosksemiuisgpHas y4eOHas NHTeparypa (2-5 9K3.) BBIAAETCA CPOKOM Ha
14 pabouux qHEH.

10.5.3. HayuHble u3laHus BBIJAIOTCA CPOKOM Ha 14 AgHeH B cieayiomeM Konude-
CTBe:

— Hay4YHO-IelarorHueckuM paboTHUKaM — J0 15 3K3.;

— CTyAEeHTaM-AMIUIOMHMKaM — 10 10 3k3.;

— IPYrUM KaTeropusaM Iojb3oBaTenei — 10 5 9K3.

10.5.4. XynoxecTBeHHas IHTEpaTypa BBIAAETCA BCEM KaTEropusaM TONb30BaTeeH
cpokoM Ha 14 nHeil He Oonee 5 Ix3.

10.6. TToms30BaTe MOTYT NPOAJUTE CPOK NMONB30OBAHHUA B3ATHIMHM Ha JOM
NIOKYMEHTAMH, €CJId HAa HHUX HeT CIpoca CO CTOPOHBI APYFHX MOJIb30BaTelNeH, Cpo-
KOM Ha 14 paboumx aHeit myTeM suyHOro obparieHus B bubnnorexy.

10.7. Ilonp3oBaTen# BOpaBe BOCIOIH30BAThCs YCIYTOH «CBEPXHOPMATHBHOE
NONb30BaHKE HOKyMeHTaMH u3 ¢ouia Hayuno#t O6ubmmorexn mmenn H.H. Crpa-
XOBa», NPEAYCMATPHBAIOILEH BO3MOXKHOCTD I0J1B30BaHUS JOKYMEHTaMU U3 GoHAa
PHOIHOTEKH 10 MCTEYEHWH CPOKOB, IpeaycMoTpeHHbIX myHkramu 10.5 u 10.6
Hactoamux [IpaBun.

Cpox# ONB30BaHHA M CTOMMOCTb YKa3aHHOM YCIyTH YCTAHaBJIHBAIOTCA B
«IIpelickypaHTe TOBApOB, paboT, YCIyr, pealu3yeMBIX B paMKaxX NPHHOCAIIEH TO-
xoJ nestensHOCcTH Hayunoii 6ubnuotekn nmenn H.H. Ctpaxoga».

10.8. He noanexar Beiavde Ha JOM KOHTPOJIbHBIE 3K3eMILIIPEl JOKYMEHTOB
¥ H3JaHHA, HMeroliyecs B bubnuoreke B eIMHCTBEHHOM 3K3EMILIsApE.

10.9. llpueM 3axa30B Ha JOKYMEHTHI NpeKpamaercs 3a 30 MHHYT 40 OKOH-
yaHua paboTsl aOOHEMEHTOB.

11. TTopsnok nonbp30BaHUs MeXOUONTHOTEIHBIM A00HEMEHTOM

11.1.Tlpu orcyrcTBuM B (oHIe BuOIHOTEKH HEOOXOAMMBIX NOKYMEHTOB
[IOJB30BATEIM MOIYT 3aKa3aTh JOKYMEHTH K3 (OHIOB ApyrHx OmOiamoTex, Hc-
ToNs3ys CHcTeMy MexkOubiuoreunoro aboHemeHra (MBA) M snmekTpoHHOR J0-
craBkH JokymeHTOB (3/1]]) B ycTaHOBIEHHOM MOPSAKE.

11.2. JoxymenTsl, npenoctaBnsemble 1o MBA, BelIaloTCs BO BpEMEHHOE
TIOJIE30BaHHE MM pabOThI B UUTAIBHBIX 3aJ1aX.

11.3. B cmyuae mopun mokymeHTa, moiydeHHoro no MbA, nosnp3oBarens
00513aH 3aMEHHTh €ro HICHTHYHBIM (OPHIHHAIOM WU KONKel) 110 ZOroBOpeHHO-
cti ¢ OubroTexoi-QoHaoAepIKaTENEM, & IIPH HEBO3MOXKHOCTH 3aMEeHbl — BO3ME-
CTHTH PEAIbHYIO PHIHOYHYIO CTOUMOCTD JOKYMEHTA.

12. TTopamox monbp30BaHMS 3JIEKTPOHHBIMM UH(POPMAIIMOHHBIMU peCypcaMu

12.1. ocTyn montp3oBareneil K 3JeKTPOHHBIM HHGOPMaIMOHHEIM pecypcam
OpPTaHH30BaH ¢ KOMIILIOTEPOB JIOKa/JIBHOH CeTH YHHBEPCHTETA; B PeKMME yIaleH-
Horo poctyma no MHcTpykuuu, pasMellieHHoOH Ha caifte bubnuorekn; ¢ moboro
KOMITBIOTEPA, MMEIOLIEro AoCTyil B VIHTepHeT IIpH yCIOBHH NPEABAPUTENBHON HH-
THUBHAYATBHON pErHCTPalM ¢ KOMIBIOTepOoB JokansHOU cetd HIAY «benl V.
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Ipumeuanue. InexmpoHnvie Pecypcvbl JOKAIbHO20 U YOGAEHHO20 O0CMYRQA KEAAIOMCA
CpeoCcmeoM NONYHEHUA UHopMayuu 6 o06pa30eamenvHblX U HAYYHLIX YeLaxX U He Mozym Obimb
UCNOIB306AHBE 8 KOMMEPHECKUX YeaaAx u Oas pasgredenull.

12.2. OcHOBaHHEM i TPEeAOCTABICHHs IpaBa MOJb30BAaHHA H CAMOCTOA-
TEJTBHOH paboTHI ¢ AIEKTPOHHBIMH PECYPCaMH ABNAETCA CTyAeHYeCKHH OHeT win
YAOCTOBEpEHHE, YUeTHas 3anuch MHTpaceTH, HHAMBHYalbHAA WJIH BY30BCKas pe-
THCTpalKs B JTUIEH3IUOHHBIX 0a3ax AaHHBIX.

12.3. TTonb30BaTens HMEET MPABO:

12.3.1. OcymecTBiaTh JHCTARHHOHHBIA NOCTYN K 3JIEKTPOHHBIM HHPOPMALHOH-
HEIM pecypcaM B cetd MHrepHet (mouck, IpocMoTp, YTEHUE).
12.3.2. OcyuecTBnaTh Ieyarh, 3alUCh ¥ COXpaHEHHE OTJENbHbLIX YacTel 3JieK-

TPOHHOI'O pecypca B apXUBHBIX, yUeOHBIX H HCCIEAOBAaTENbCKHX HEMSX.
Hpumevanua.
1. Dnexmpounnyio unchopmayuio nonvsosamenu Mozym coxpauame 00 KOHya paboyezo
OuA 8 cemegotl nanke «lJoxkymenmbl 018 COXpaHeHUA» U HA COOCMEEHHBIX INEKMPOHHBIX HOCU-
mensx.

2. B cemesoti nanke noav3osameiu Mo2ym yoaidme U peoakmuposamv MOALKo Cob-
cmeeHHble (aiitel,

12.3.3. LluTipoBaTh B OPUTHHANE U B NIEPEBOAE H3 IMEKTPOHHOIO pecypca B obpa-
30BATEILHBIX, HAYUHBIX, MIOJIEMHAYECKUX, KPUTHYECKHX 1 HHQOPMALHOHHBIX LIeIIX
B o0beMe, OrpaBiaHHOM LENBI0 IIHTHPOBAHHS.

12.3.4. TTonry4aTs KOHCYJIbTATHBHYIO MOMOIIbL B IIOMCKE U BHIOOpE 3NEKTPOHHBIX
UCTOYHUKOB HH(OpMALIHH.

12.4. TTons3oBaTenu o00s3aHbl COOMOJATE OCHOBHBIC OrpaHMYEHUsA Ha MC-
HOJB30BAHUE JJIEKTPOHHBIX PECYpPCOB, MNPELYyCMOTPEHHBbIE JHLEH3UOHHBIMH CO-
[NTAIIEHUSMH.

12.5. INonp3oBaTenaM 3anpelaeTcs:

12.5.1. OcyIecTBIATh 3HAYUTEJIBHOE IO MAcLWITAbaM UM CHCTEMaTHYEeCKOe KOMU-

pOBaHKe JTHICH3UOHHBIX MaTepHaioB (B YaCTHOCTH, BCEX CTaTelf OOHOTO HOMEpa

XypHalla HJIM BCeX IJ1aB OIHOM 3NIEKTPOHHOM KHUIH).

12.5.2. Vicnionb30BaTh CIIELHAIBHBIE MPOTPaMMEI-POOOTHI Ui MOHCKA, OTKPHITHA

KJIK 3arpy3KH 3JEKTPOHHBIX PECYPCOB.

12.5.3. Mcnonp30BaTsh JMLIEH3WOHHEIE MATEPHANBI C LIETIBIO TIOJY4YEHHS KOMMepHe-

CKOM BBITOJibL.

12.5.4. Mcnons30BaTh W IIMTHPOBATH 3arpy’XeHHblE MaTepualbl 0e3 yKa3aHus Ux

aBTOpCTBA.

12.5.5. U3MeHATh, aAanTHpOBaTh, TPAHC(POPMHPOBATh, IEPEBOJUTE HJIH CO3/1aBaTh

1060 HHPOPMALIMOHHBIA TIPOIYKT, OCHOBAHHBIM Ha JIMIEH3MOHHBIX MaTEpHanax,

WIH HCIOAH30BaTh JHUEHIHOHHbIE MaTepHUanbl TaKHM 00pa3oM, KOTOpPhIH Mor fo-

BJIeYb 3a co00it HapylleHHe aBTOPCKOTO MIpaBa UiIH APYTHX IIpaB COOCTBEHHOCTH.

12.5.6. OcywiecTBIsTh TyONHKAMIO ITHIEH3HOHHBIX MAaTepHanoB B CpeJCTBax

Maccosoi HHGOPMalLIMH WIH pa3MellieHHe B OTKPBITOM JocTyne B IHTepHeT.
12.6.3a 15 MHHYT 0O OKOHYaHHUA PabOTBI YHTAIBHOIO 3aja MONb30BATENH

0043aHbI 3aBEPIIXTH pabdoTy Ha KOMIBIOTEDE.
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12.7. 3a cOou B paboTe KoMITBIOTEpHOI ceTH yHuBepcuTeTa bubnnoreka or-
BETCTBEHHOCTH HE Hecer.

13. ITopsaok nonp3oBaHus GOHIOM PEAKAX U3JAHHH

13.1. ®oHp penkux U3ZaHUH BXOJAMT B COCTaB OCHOBHOIO 6uOavoTEYHOrO
dborma HAY «benl ¥».

13.2. Uadopmanus o GoHAe PEIKHUX W3JIaHMH OTPaXacTcs B IEKTPOHHOM
karanore bubnuorexu.

13.3. Beigaua peikux MU3JaHuil POM3BOIMTCS TONBKO B IHMTAIBHBIX 3alax
BHOIHOTEKH HA OCHOBAHNH 3JIEKTPOHHOIO 3aKa3a MO [IPeIbIBIEHHH CTYIEHIECKO-

ro 6HIeTa WIN YIOCTOBEPEHUS.

Ilpumenanue. Knueu, uzdannvie 0o 1830 2., u ocobo yennole IK3eMRIAPLL GbIOAIOMCA RPU
HWIWNUY NUCOMERHO20 PASPEUeHUs PYKOBOOUMeNa UCCAe008aHUsA C YKA3aHUeM meMbl UCCRe0o-
BaHUS, CO2NACOBARHO20 C 3a8e0yiolUM Kageopol u dupexmopom Bubruomexu.

13.4 Tlepex BBImaveif peAKUX W3AaHUii eXKypHBIH 6MOTHOTEKaph YUTAIBHO-
r'0 3ajla IPOCMATPHBAET H3/IaHUs Ha MpeAMET COXPAHHOCTH; OTMEYaeT Ha KHHXK-
HBEIX (OpMYIApax KOIHYECTBO WITIOCTpaLUi, cXeM, NPHIIOKEHUH, KapT, yTpaueH-
HbBIX 3JIEMEHTOB KHHT, a TIPH [IpUeMe CBEPAET WX C (PaKTHIECKUM HATHYIHEM.

13.5. OnHoBpeMeHHO MOXeT OBITh BBIJAHO He Oosiee 3 NOKYMEHTOB (nepe-
ILJIETOB).

13.6. JoKyMeHTH B HEYIOBIETBOPHTENIBHOM (PH3MYECKOM COCTOSHUM TIOb-
30BaTeNsIM HE BhIIAIOTCA.

13.7. Beigaua pekuX W3JaHUH Ui BRICTABOK M MEPOINPHUATHH, OPraHH30-
BaHHBIX B BUONMHOTEKe, MPOU3BOAMUTCSA MOJ PACIUCKY (Ha KHIXKHBIX GOpMYIIpax)
pabOTHUKY, OTBETCTBEHHOMY 3a MpOBeJeHUe MeponpusaTus. [fo okoHYaHUH Mepo-
MpUATAA pabOTHHK TMYHO BO3BpallaeT U3faHus B Qouia. B iemsx obecnevenus
COXPAHHOCTH PeKHe H3AAHUSA IKCTIOHHUPYIOTCS B BUTPUHAX MM Likadax, 3aKkpbl-
BalOLUXCA HA KITIOY.

13.8. Ilpy HaMW9IUK KOTMK PEJKOT0 H3JaHus BblAa4ya OPHIMHAJA 3aMeHAeTCs
KOIHKEH.

13.9. Tlo MexxOubmuoTeuHomy abOHEMEHTY pelKHe M ILECHHBIE W3IaHUs
HE BBICHUIAIOTCS.

13.10. Ilpu pabore ¢ peIKHMH H3AaHIAMH I10JI630BaTE/IAM HE pa3peliacTes:
13.10.1. BeipeIBaTh Wiy BEIpe3aTh CTPAHUIIBI H3 JOKYMEHTA.

13.10.2. PackpsIBath JIOKyMeHTH Oonee uyem Ha 180°.

13.10.3. TIpuMeHsITh YCHUIIHe AJIS NOJAHOIO PacKphITHA O10Ka, €CIIH OH MOMHOCTHIO
HE OTKpBIBACTCA.

13.10.4. 3arubatb AUCTHI.

13.10.5. Jlenath 3aIHCH, HOJOKHUB TETPadb, OyMary M T.Ml. HA JOKYMEHT.

13.10.6. KanpkupoBaTh KapThl, HILTIOCTPAlHH.

13.10.7. HepexnaapiBath B APYroM nopsifike HesakperuieHHbie (cBOOOIHBIE) CTpa-
HULIBI IOKYMEHTA.

13.10.8. CamoCTOATENBHO pa3pe3aTh Hepa3pe3aHHbIe CTPaHHULIbl B IOKYMEHTE.
13.10.9. KnacTs JOKYMEHT B OTKPBITOM COCTOSTHHM KOPEIIKOM BBEPX.
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13.10.10. KnacTb pacKpsiTbie JOKYMEHTHI APYT HA IpYra.

13.10.11. BknagpiBaTh B KHUI'Y HOCTOPOHHHE MPEAMETHI.

13.10.12. Ucnonp30BaTh B Ka4eCTBE 3aKNaNOK JIMCThI, B TOM YHCHE C 3allHCSIMH,
CHeNaHHBIMH PYHKOH C rejeBoH, KAMWUIAPHOH H IPYTHMH HaIIOJHHUTEIAMH.
13.10.13. IlpukacaTbcs K AOKYMEHTY IHIUYLIHMH NpeAMETaMH, OCTABISIOIIHMH
caenbl.

13.10.14. JleraTb MOMETHI, NOAYEPKUBAHHS B JOKYMEHTAX.

13.10.15. BoiHOCHTD M3aHHA 3a NpeesIbl YUTAIBHOTO 3aJ1a.

13.11. KonupopaHue, OTO-BHAEO-KHHOChEMKA DPEAKHX HOKYMEHTOB OCY-
INECTBIIAECTCA IO COINIACOBAHMIO C AUpPEKTOpoM BHONIHOTEKH, TOIBKO B MPHCYT-
CTBHHM pabOTHHKa oTAeNa penkux KHur (bubanorexu-myses H.H. Crpaxora).

13.12. He moanexat KCEPOKOIIUPOBAHUIO:

13.12.1. JoxyMeHThl, n3aaHHbie 10 1830 r. BKIIIOUHTEIBHO.

13.12.2. [Tepuoanieckue uzganus ac 1917 r. BKIIOYKUTENBHO.

13.12.3. JlokyMeHTH!, IIpoLle AIIHE MPOLECC PeCTABPALIHH.

13.12.4. MunaHaTIOpHBIC H30AHHWA K KHUTH «BENMKOro» (opMara.

13.12.5. PykonHcHEBIe KHHXKHbBIE TAMATHHKH.

13.12.6. YHHKaNbHBIE H3AaHHA, SBIAIOLIMECH €JHHHYHBIMH KHIDKHBIMH TaMATHH-
KaMH, T.e. HMEIOLIHe BBICOKYIO KYIBTYPHO-HCTOPHYECKYIO LEHHOCTh U 00Najao-
ILME CaAMOCTOATENIBHBIMH KaueCTBAMH LIEHHOTO HCTOPUKO-KYJIBFTYPHOT'O O0BEKTA.
13.12.7. /loKyMeHTEI, BKJIIOUEHHBIE B COCTAaB KOJIJIEKI[HH, KHHUTH ¢ aBTorpadamy.
13.12.8. KHHrH ¢ TexcTtaMH M IIOMETAMH, BbBINTOJHEHHBIMH JKE1€30-TaIIOBBIMH
YepHUTaMH.

13.12.9. JoxyMeHTHI IJ10X0r0 PU3UIECKOTO COCTOSHHS.

13.13. CxanupoBaHHe peIKHX M3JaHHH Ha [JIaHUIETHOM CKaHepe 3anpella-
eTCH.

C npasunamu o3HaKoMJeH(a). OO6s3y10Cch UCTIONHATD.

PykoBoAKTENE CTPYKTYPHOIO NOAPA3ACACHHA

MOANHCH paciu(:porKka NOANKCH



